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INOJIOKEHUE

06 06paboTKe U 3aMKTe MEPCOHATLHBIX TAHHbLIX paGoTHHKOB H 00y MUXCs
I'BOY cpeaneit mxosb1 Neld Canxr-ITerep6ypra
Hacrosmmee [lonojkeHue O 3alIUTe EPCOHATBHBIX JaHHBIX paGOTHHKOB ¥ O0yJaroIIXCs
(manee — [TonmoxeHuUe) pa3paboTaHo C LENbIO 3allAThI HHGOPMAIIIH, OTHOCSIICHCA K JINTHOCTH 1
JTAYHOR JKW3HK PAOOTHUKOB H 00yHarOmHXCs I'BOY cpenneit mxombl NelO Canxt-lletepbypra
(nanee — Ixomna) !

1. OO0mue MoJIOKEeHUS]

— 1.1. IlepcoHanbHBIC AAHHBIC — moGast HH(OopMAHsi, OTHOCIMaica K MpsMO HIH
KOCBEHHO JIOGOe [eiicTBhe (OMepamys) HIA COBOKYIHOCTD meiicTBuil  (omepanui) ¢
IIepCOHANBHBIME JTAHHBIMH, COBEPIIACMBIX C HCIIOB30BAHAEM CPEJICTB aBTOMATU3ALNH HITH 6e3
JIX Herolp3oBanus. O6paboTKa MepCOHAIBHBIX JAHHBIX BKIIOMACT B ce0s, B TOM 49HCIIC:

—  cbop;

—  3aIHCh;

—  CHCTEMaTH3allHIO;

—  HaKOIUICHHE,

—  XpaHEHHE;

—  yrouHeHue (OOHOBIICHHE, W3MEHEHHE);
—  W3BIICUCHHUE;

—  KCIOJIb30BAHUE;

—  mepenady (pacmpoCTpaHeHHE, PEIOCTaBICHNC, JIOCTYIL);
—  o0e3nu4uBaHUE,

—  OJIOKMPOBAHHUE;

—  yIaJeHHE;

—  YHHUYTOXKCHHE.

_  aproMarm3upoBadHas ~ 00pa0OTKa  [EPCOHANBHBIX JaHHBIX —  00paboTka
IIePCOHANBHBIX IAHHBIX C HOMOIIBIO CPEIICTE BEIHCTUTENbHOM TEXHUKH;

—  pacmpocTpaHEHHEe [EPCOHANBHBIX —NAHHBIX — — jeiicTBHs, HAaIpaBjCHHBIC Ha
PacKpBITHE IEPCOHATBHBIX AHHBIX HEOIIPEICICHHOMY KPYTY JIAIL;

—  IIpeoCTABIEHHAE [MEPCOHATBHBIX JAHHBIX — IeACTBHS, HAIIPABJICHHbBIC Ha PACKPBITHE
TIepCOHANBHBIX IAHHBIX ONPE/IEICHHOMY JIILY FIIH OIpeIEICHHOMY KPYTY JIHIL

—  GIOKMpOBaHHE NEPCOHANBHBIX NAHHBIX — BPEMEHHOE [IPEKPAIICHHE o6paboTKu
HEePCOHATBHEIX TAHHBIX (32 HMCKIIOYEHHEM CIyJacB, CCIH o6pa60TKa HeoOXoauMa  JULs
yTOYHEHHUS IEPCOHANBHBIX JIAHHBIX);

—  YHHYTOXKEHHE TNEPCOHANBHBIX MNAHHBIX — JefcTBHSA, B pe3yjibTaTe KOTOPBIX
CTAHOBUTCS  HEBO3MOXKHBIM ~ BOCCTAHOBHTb  COICPXAHHC [IepCOHATBHBIX ~ IAHHBIX B



yH(QOPMAMOHHOR ~CHCTEME TMEPCOHANBHBIX JAaHHBIX ¥ (WId) B pe3ylIbTaTeé KOTOPBIX
YHHYTOKAIOTCA MAaTEPHa/IbHBIC HOCHTE/H [EePCOHAIBHBIX JaHHBIX;

— oGe3NWUMBAHME TEPCOHATBHBIX JAHHBIX — JCHCTBUA, B pe3yipTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOJKHBIM 0€3 HCIIOJIb30BaHMA JIOTIONHATENBHON HHPOpMAIUE ONPEICIHUTE
[IPUHAIEXHOCTD [EPCOHATBHBIX NAHHBIX KOHKPETHOMY CYOBEKTY [EPCOHATBHBIX NAHHBIX,

—  uH(pOpMAIMOHHAS CHCTEMA MEPCOHANBHBIX NaHHBIX — COBOKYITHOCTB COJICPIKAIIUXCS
B 6a3ax JAHHBIX [IEPCOHAIBHBIX JAHHBIX U o6eceurBaoONMX UX 06paboTKy HHGOPMAHOHHBIX
TEXHOJIOTHH ¥ TEXHUYECKHX CPENCTB; |

—  TpaHCTpaHM4HAs Iepeada MEPCOHABHBIX JAHHBIX — Ilepefada IepPCOHANBHBIX
JAHHBX HA TEPPUTOPMIO HHOCTPAHHOIO TOCYyHapcIBa opramy BIaCTH WHOCTPAHHOTO
roCyaapcTBa, HHOCTPAHHOMY hu3HHECKOMY JIUILY MM HHOCTPAHHOMY JOPHIXIECKOMY JIUITY.

OG6MmeNOCTYIHEIE — [EPCOHAIBHBIC — J@HHBIE  — nepCOHanBHLIé IaHHble, JOCTYI
HEOrpPaHHYCHHOTO Kpyra JHUI[ K KOTOPBIM TIPENOCTABIICH C COTJIACHA cyOBeKTa MEPCOHANBHBIX
JAHHBIX MO Ha KOTOpBIE B COOTBETCTBHA C (hemepanbHEIME 3aKOHAMH HE pacIpoCTpaHsIeTCs
TpeGoBaHue COOIIONCHHU KOH(UICHIMAIBHOCTH. |

1.2. K mepcoHATHHBIM JaHHBIM PaOOTHHKA, HOTyHacMbIM paboTozareneM ¥ MOANEKAIIIM
XpaHEHHIO y paboToNaTelNs B IOPIKE, IpeyCMOTPEHHOM JCHCTBYIOIIIM 3aKOHOAATEIECTBOM U
pacTosImEM L10JI0KEHHEM, OTHOCATCS CIEYIOIIAS CBEACHHA, cozeprKaliuecs B JUIHBIX JCTax
pabOTHHKOB!

— MaCIOpTHEIE JAaHHBIE paOOTHUKA,

— VHH;

 — KOTIHSI CTPaXOBOTO CBHJIETENBCTBA TOCY IAPCTBEHHOTO [IEHCUOHHOTO CTPaXOBaHUs,

— komwus MOKyMEHTa BOMHCKOIO y4eTa (U1 BOGHHOOOS3AHHBIX M JIMI[, MOTEHKAIIIX
IpHU3bIBY Ha BOCHHYIO ey x0y); ‘

— KoTIHs JOKyMeHTa 06 00pa3oBaHuH, KBaTM(QHKAIAA FITH HATMIRH CIICIHANIbHBIX 3HAHUY;

— aHKeTHBIC JAHHBIE, 3AIONHEHHBIE PAOOTHMKOM TPY HOCTYILICHHU Ha paboTy WIH B
nporecce padoThl (B TOM HHCIE — aBTOOMOrpadHs, CBEJCHAS O CEMEHHOM IOIOKCHUH
paboTHIKa, IepeMeHe haMHIIIM, HaTH i JeTel U WKIUBEHIIEB);

— JJOKYMEHTEL O BO3PACTE MaJOJIETHIX neTeit ¥ MecTe X 00yUCHUS;

— JIOKYMEHTBI O COCTOSTHHH 3[10POBBA JeTelt W APYTHX POACTBEHHUKOB (BKJIHOYAs CIPABKA
06 MHBAIMIHOCTH, O HAIMYMY XPOHUICCKUX 3aboneBaHui);

— JOKYMEHTBI O COCTOSHMH 370POBbIA (cBenmeHust 00 HHBAIMIAHOCTH, O GepeMEeHHOCTH U
T

— WHBIE JOKYMEHTBHI, KOTOpPBIE C Yy9ICTOM crerduka pabOTBI W B COOTBSTCTBHH C
3aKOHOIATENHCTBOM Poccuifckol Peneparil JOJDKHEL 6BITh TIPEIBSBICHE! PAOOTHHKOM IIPH
3aKUTOUCHHN TPYHOBOrO [OTOBOpA MM B TIEPHOA €ro meficTus (BKIIOYAs MEIUIMHCKHC

3aKTIOUEHUsI,  [PCSABABILICMBIC paboTHUKOM  [pH  TPOXOXKJCHAH 00s13aTEIBHBIX
IpeaBapUTENbHBIX B NEPHOANICCKIAX MeIUIIHHCKAX OCMOTPOB);
— TPYAOBOM IOTOBOP;

— KOIIHH TIPUKA30B O pHEMe, IIEPeBOax, yBOJIbHEHWH;

— nuuHAas KapToyka 1o popme T-2;

— 3asiBJICHUS, OOBSICHUTCIIBHBIC K ciyXeOHbIE 3aIHCKH paboTHHKA;

— JOKYMEHTHI O IPOXOKICHAH pabOTHAKOM aTTECTAIlHH, IOBBIICHI KB UKL,

_ pHBle JOKYMEHTHI, COJIEpKAIlUe CBEACHHA O paBoTHHKE, HaXOXKACHHE KOTOPBIX B
qWgHOM Jleie paboTHWKA HEOOXOIMMO A JOKYMEHTAJIBHOTO odopmiIeHUs TPYHAOBBIX
IPaBOOTHOIIEHHHE € paGoTHHKOM (BKJIOYas NPUIOBOPEHI cyga O 3ampeTe 3aHMMAThCA
[TeAroTHHYecKON e TeIHOCTRIO WK 3aHUMATD PYKOBOJIAIIHE JTOTIAKHOCTH).

1.3. K mepcoHalIbHBIM JAHHBIM 06 yJarOIIUXCA, [0IyIacMbIM Lxomo# W MOMIIEKAIIUM
xpanennto B Ilkome B MOPSIKE, IpelyCMOTPEHHOM JCHCTBYIOIIIM 3aKOHOAATEIbCTBOM H
HACTOSIIAM [I0JIOKEHIEM, OTHOCATCS CICHYIOMIHS CBEJICHUS, cofepiKalecs B JIMIHBIX [eTax
00yJarOIIUXCS:

— JOKYMEHTEL, YJOCTOBEPAIOIIUE JIMYHOCTH 00ydaromerocs: (CBUIAETENBCTBO O POXKIECHUA
WA TIACTIOPT); |

— JIOKYMEHTBI O MECTE IPOKIBAHUA;



— JIOKyMEHTEI O COCTaBe CEMbH;

— IaCTIOPTHbIE JAHHBIE POIUTENEH (3AKOHHBIX npencTaBuTeneit) 00yaromerocs

— JIOKyMEHTHl O IONydeHHH O0Opa3OBaHUA, HEOOXO0IUMOT0 IjUISI [OCTYIUICHUS B
COOTBETCTBYIOIHH KIace (JINIHOE A0, CIPABKa C IIpeIBILYIIEro MecTa yueOsl U T.IL.);

— [IOJIMC MEIUIIMHCKOTO CTPaxXxOBaHU,

— JIOKyMEHTBI O COCTOSHHMH 310pOBbA (cBenmenus 00 HHBAIAIHOCTH, O HATAIHH
XPOHHIECKHX 3a00NeBAHNH, MEUIIMHCKOS 3aKJTEOueHHe 06 OTCYTCTBHH IIPOTHBOIIOKA3AHMH JULT
oGyuenust B 00pa3oBaTCIbHOM YIPEKICHAN KOHKPETHOTO BHIa W THIA, O BO3MOKHOCTH
{3ydeHNs IPEAMETOB, IPEACTABIITONIIX TOBLIICHHYIO OTIACHOCTH IS 310POBBA U T.IL);

— JOKYMEHTBI, TIOATBEP/KIAIOME NpaBa Ha JIOTONHATENbHbBIC TaDaHTHH U KOMICHCAIHH
110 OIPE/IENIEHHBIM OCHOBAHMAM, TTPE/yCMOTPEHHEM 3aKOHOIATEIHCTBOM (POAUTETH-UHBAIUIEL
HETIOJHAS CeMbsl, PeOEHOK-CHPOTa | T.IL.);

_ pHBle IOKYMEHTHL, COAEPKAIUe IEPCOHAIBHBIC JIAHHDIC (B TOM dHCJIE CBEICHHS,
HeoOXOmuMble  JUIL  IIPEIOCTAaBICHUA ofydaroremycsi — TapaHTHd 1 KOMITCHCAIIUH,
yCTaHOBJIECHHBIX ICHCTBYIOIIUM 3aKOHOJATEIECTBOM).

PouTeny (3aKOHHBIE [IPEICTABATENIH) MOTYT COOBIIUTS WHEIE CBENECHHS, C KOTOPBIMH CIUTAIOT
HY)KHEIM 03HAKOMHTH PaOOTHUKOB IIKOJEL.

2. OcHOBHbBIE YC/TIOBHSI IPOBeeHHst 00padOTKH NepCOHATLHBIX JAHHBIX

2.1. Illkona ompejeiseT o0beM, COACPKAHIE 06pabaThBACMBIX IFGPCOHaHBHBD( TAHHBIX
paboOTHUKOB U O0Y9ArOMHUXCs, PYKOBOZCTBYSChH Koncrurynmelt Poccuiickodt Denepanui,
TpymOBEIM KOJIEKCOM Poccuiickoit ®enepanun, 3akoHom PO oT 10.07.1992 Ne 3266-1 «O6
06pa30BaHMK» U HHBIME (e/IepalbHEIMHU 3AKOHAMH. ‘

2.2. O6paboTKa IEPCOHANPHBIX AaHHBIX paGOTHUKOB OCYMIECTBIETCA UCKIIOTHTENILHO B
messx obecredenns COOMOCHIS 3aKOHOB M MHBIX HOPMaTHBHBIX npaBoisbrx aKTOB, COJEACTBUA
pabOTHHKAM B TPYHOYCTPOHCTBE, 06yd4eHNH ¥ TPOIBIKCHUM TIO ciyxGe, a TakKe 00CCIIeUECHHS
IMHOH 6Ge30TMacHOCTH paGOTHHKOB, COXPAHHOCTH HMYMICCTEA, KOHTDONIS KOIMYECTBA K
KadecTBa BHIIONHAEMOH paboTHL.

O6paboTka  MEPCOHANBHBIX  JMAHHBIX 06ydaromerocss ~ MOXKET — OCYIICCTBIIATHCA
HCKTIOUATENBHO B LEMIX obecreuenus coOMIOIeHUs 3aKOHOB 1 HHBIX HOPMaTHBHBIX IIPABOBbIX
aKTOB; COIEHMCTBHS OOYdJarOIMMCS B 06ydeHun, TPYHOYCTPOHCTBE; obecrieueHus UX JTAYHOR
6e30aCHOCTH];, KOHTPOIS KauecTa 00y IeHHU 1 obecriedeHusl COXPaHHOCTH UMYINECTBA.

2.3. Bce mepcoHalIbHBIC HaHHBIC paboTHHKA IPE/IOCTaBILIOTCA pabOTHUKOM, 32
HCKITIOUEHHUEM CIIy4aeB, MPeayCMOTPCHHBIX (henepanbHbM 3akoHOM. Eciii TIepCOHATBHBIC
JaHHBIE PA0OTHHKA BO3MOXKHO IOIyIHTh TOJIBKO Y TpeThel CTOPOHBL, TO paboTOAATENb o0s3aH
3apaHee yBEIOMHTb 00 3TOM paboTHUKA U HONYYHTh €T0 HCEMEHHOS cornacue. Paboronarens
JOJDKEH COOOIIUTE PaOOTHHUKY O TEIAX, TIpe/ImoJIaraeMbIX HCTOTHAKAX U crocobax MOIy4YeHUS
[1epCOHATBHBIX TaHHbIX, @ TAKKE O XapaKIepe TOJJIEKAIIIX TTOTYYECHHIO EPCOHANBHBIX JTaHHBIX
¥ TIOCIEICTBHSX OTKa3a pabOTHHKA 1aTh TMCEMCHHOE COTTIACHE Ha KX TIOITy4YeHHe.

2.4. Bce mepcoHANBHEIC NAHHBIC HECOBEPIICHHOJICTHETO 06y9arommerocs B BO3pacTe 10 14
et (MaoJIETHETO) TPEAOCTABILIOTCA €ro POIUTENSIMHA (3AKOHHBIMH npescTaBuTesMu). Eciu
HepCOHAIBHBIE TAHHBIC 06y4Jaromerocs BO3MOMKHO MOJIyIUTh TONIBKO Y TPETheH CTOPOHBI, TO
ponuTeny (3aKOHHBIE [IpeICTABATENH) 00y4aromerocs MOMKHEL GBITH YBEHAOMIIEHBI 06 aToM
zapanee. OT HEX JOJDKHO 6GLITH TOJYIEHO MHCHMEHHOE COTNIACHe Ha IMONyHdeHHe HePCOHANIBHBIX
JAHHBIX OT TpeThell CTOPOHEL PomuTent (3aKOHHBIE TIPSICTABHTEIH) '06y4aromerocs 1OMKHbI
6BITH TPOUHGOPMHUPOBAHE! O LEIAX, IpeoaraeMbIX HCTOYHUKAX H criocobax MOIy4YCHUsS
TIepCOHANBHEIX TAHHbIX, & TAKKE O XapakTepe Mo IeKaIliX ITONTy9EHHUIO TePCOHATBHBIX JaHHBIX
1 TOCJIEACTBUSAX OTKa3a [aTh MMCHMCHHOE COTNIACHC Ha HX [IOJTy9dEHHE.

7.5. Illkona He HWMeeT IpaBa IONydaTb H 06pabaThBaTh  IEPCOHATBHBIC IAHHBIC
paboTHuHKa, 00yJaromerocs o €ro MOTATHYECKUX, PETTUTHO3HBIX U MHBIX yOEKIEHMSIX U 9aCTHOU
KI3HY Ge3 TMCEMEHHOTO cornacus padoTHHKa, ponuteneit 00y4aromerocs.



IIIkoJa He MMeeT IpaBa TONydaTh W 00pabaTEBaTh MEPCOHAIBHBIC JaHHble paOOTHHKA,
obyuaromerocs 0 €ro WICHCTBE B OGIIECTBEHHBIX O00BEIMHEHUSAX I/IIII(I ero mpodcoro3HOM
eSTENLHOCTH, 32 HCKIIOUEHHEM CIIydaeB, NPeIyCMOTPEHHEIX (enepaIbHBIM 3aKOHOM.

2.6. lllkoma BmpaBe OCYIIECTBIATH cOOp, Mepenady, VHAYTOXXCHHE, XPaHEHHE,
HCIIONb30BaHKe HHQOPMAIME O MOJIUTHIECKAX, PeIUIHOSHBIX, IPYTUX yOeXKICHUSX W YaCTHOH
JKU3HM, @ Takke HHQOpMAIUH, HapyLIafoel TaiHy IEPEruCKH, TeneOHHBIX IEPETOBOPOB,
[IOYTOBBIX, TeNErpadHBIX X HHBIX COOOIICHHH!

— paboTHHKA TONBKO C €ro IHCBMEHHOTO coriacs WM Ha OCHOBAHUM CyAeOHOTro
pelLIeHuS.

—  obydaromerocs TONBKO €  IIMCHMCHHOIO  COTVIACHA pomuTeneil  (3aKOHHBIX
IpeCTaBUTENEN) MaIONETHETO HECOBEPIICHHOJICTHETO o0yuaromerocss MM Ha OCHOBAHHH

cyaeOHOTO PEIICHHS.

3. Xpanenne, 06paboTKa U HCHOIB30BAHNE HepCoOHATLHBIX JaHHBIX

3.1. TlepcoHalbHBIC NAHHBIC pabOTHHKOB B 00y<AIOIIAXCs [1IkoIBI XpaHsTes Ha OyMaKHbIX 1
3TEKTPOHHBIX HOCUTEIIX, B CIICLUANBHO IIpeTHA3HAYCHHBIX JUIS 9TOr0 TIOMEIICHHAX, B MECTAX
06eCIIeHBAIONIMX 3AIIUTY OT HECAHKIMOHHPOBAHHOr0 10CTYIIA.

3.2. B mpomecce XpaHEHHs [EPCOHATBHBIX JIaHHBIX paGOTHHKOB M O0YHarOIIMXCs [IIxomer
JOJKHBEI 00SCIeUYNBATHC! |

— tpeGoBaHWss HOPMATHBHBIX HOKYMCHTOB, YCTaHABIMBAIOMMX IPABHIA XPAHCHUA
KOHGbUIEHIMATBHEIX CBEICHHH;

— COXPaHHOCTh MMEIONIMXCS TAaHHBIX, OrpaHMHCHHC JOCTyIa K HEM, B COOTBETCTBHH C
sakOHOATeNbCTBOM Poccuiickol @eepanuy 1 HACTOAIINM [TooXXEHHEM;

— KOHTPOIIb 32 JOCTOBEPHOCTBIO U IOJHOTOM TIEPCOHATBHBIX NAHHBIX, MX PeryJIApHOC
OGHOBIICHIE I BHECCHHE IO MEPE HEOOXOIMMOCTH COOTBETCTBYIOMIIX HU3MEHEHUH.

3.3. JloCTyI K IEPCOHAIBHBIM TAHHBIM paGOTHHUKOB K 00y 9aIOMKXCS ITIxoIbI IMEIOT:

— IIPEKTOD; ‘

— 3aMECTHUTENI AUpPEKTOpa II0 yae6HO-BOCITUTATEBHOH paboTe (HepCOHATBHBIC JAHHBIC
TOJMBKO PabOTHHUKOB, HaxXOIAIUXCA B HX HEIOCPEICTBEHHOM TIO[MUHEHNH, IO HANPABJICHHIO
NIeSITENBHOCTH); |

— 3aBe/YIOMMH X03HCTBOM (IIEPCOHAIBHBIC IaHHBIC TONMBKO PabOTHHKOB, HAXOAAIIMXCS
B X HEMOCPEICTBEHHOM TTO[YMHCHHAH, I10 HAIPABIICHAIO LESTENBHOCTH);

_ KIaccHble PYKOBOAHUTENH (TOTBKO K IEPCOHAIBHBM JAHHBIM 00yYArOIIUXCsl CBOETO
KJjlacca); ‘

_ pHBle paGOTHHKY, OIpENe/sieMbIe TIPAKA3OM JUPEKTOPa IIxomsl B Ipeaenax CBOeH
KOMITETCHIIUH.

3.4. TloMmuMO JHI, yKa3aHHbIX B IL 3.3. HacTOsIIero IloioKeHHs, [paBO JOCTyIa K
TepCOHATEHBIM JaHHBIM PaOOTHMKOB H 06yJaroIUXCs MMEIOT TONBKO JIMLA, YIIOJTHOMOYEHHbIE
JIEWCTBYIOIIAM 3aKOHOAATEIECTBOM.

35 Jluma, WMEIOIIEE JOCTYI K IEPCOHANbHBIM JIAHHBIM 00si3aHbl  WICTIONIB30BATDH
epCOHATBHBIEC NaHHBIE PAOOTHUKOB U 06Y4AIOMMXCS UMb B LENAX, LT KOTOPBIX OHH OB
[peIOCTaBJICHbL:

3.5.1. TlepcoHaTbHBIC JaHHBIE 00YHArOIHXCA MCTIONB3YIOTCS JUIsl Lenel, CBA3aHHBIX C
OCYIIECTBICHHEM y4eOHO-BOCIUTATENLHOTO mporecca. AIMHHACTpAIMA U IEJAarOrHICCKIC
pabOTHUKY IIKOJBI HCIONB3YET [IepCOHANBHBIE [IaHHBIC UL GopMupOBaHHsL KJIAcCOB,
cocTaBienus ydeOHOro IUIaHa, COCTaBJICHAA OTYSTOB B BBINIECTOSIIAE OpPraHU3aINYL,
(GopMUpPOBAHHUS PasTHIHBIX 6a3 AHHBIX, [T BO3MOXKHOCTH [OIIEPIKUBATE CBA3D C POAUTETISIMU
(3aKOHHBIMH TIpeICTABUTENAMHE), YIUTHIBATE 0COOCHHOCTH o6quomu$0ﬂ npu ero o0yueHUN H
BOCITUTAHHUH. ‘

3.5.2. TlepcoHayipHBIC TaHHBIC paboTHHKA WCIONB3YIOTCA Ui 1enedi, CBSA3aHHBIX C
BLITOJHEHHEM TPYIOBBIX (YHKIMH. AIXMHHHCTpallis IIKOMBl  KCTONB3yeT TEPCOHANBHEIC
JaHHBIE, B YACTHOCTH, JULT PEIICHNUs BOIPOCOB aTTecTamuH, (OPMUPOBAHMS y4eOHOTO IUIaHa,
COCTABJICHHAS OTJETOB B BBIMECTOSIINE OpraHU3alHi, (bopMUpOBaHHs PAsTHIHEX 6a3 maHbIX,



IIPOJBHKEHHA PabOTHHUKOB II0 ciyxGe, yCTAHOBJIEHHS pa3Mepa 3apIliaThl. Ha ocHOBaHUHK
IepCOHANBHBIX JAHHBIX ~PEMIAeTCs BOMPOC O JIOITyCKe pa6omm€a K HHQOPMALUH,
COCTABIISIOIIEH CITy’KeOHYIO TalHy. ‘

[Ipu TPUHATHE PEIICHUH, 3aTpardBaroliX WHTepecH PabOTHHKA, aAMUHHMCTPAlUi HE AMCCT
[IpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX AHHBIX, [IOJTyYEHHBIX HCKIIFOUMTSIBHO B PE3YIIbTATE NX
ABTOMATU3HPOBAHHON 0OPaGOTKM HIHA 3JEKTPOHHOTO moyuenus. PaboronmaTens TakxKe HE
BIIpaBe MPUHUMATh PELICHHS, 3aTPariBaroIIHe HHTEpeCH PabOTHHUKA, OCHOBBIBASICH Ha JAHHBIX,
JOTYCKAIOIIAX IBOSKOE TOJKOBAHUE. B ciydae ecid Ha OCHOBAHHMH MEPCOHAIBHBIX JTAHHBIX
HEBO3MOXKHO JOCTOBEPHO YCTaHOBHUTH Kakoit-mbo (axT, paboToAaTeNk npeiaraeT pabOTHHUKY
IIpeICTABUTh HCbMEHHEIE Pa3hACHCHM. |

3.6. IlepcoHanbHble JaHHBIE PAOOTHMKA OTPAKAIOTCH B JIMYHOM KapTouke pabOoTHHKA
(popma T-2), KoTopast 3aMOTHACTCA HOCIIC M3JAHUS [IpUKasa O ero IPHEME Ha paboty. Jlmunbe
KapTOYKH DabOTHHKOB XPAaHATCA B CIIENMANBHO 00OPYIOBAaHHBIX HECrOpPacMbIX mkadax B
an(paBUTHOM TOpsKe. JImdHbIe fena U JIAYHBIE KAPTOYKH pabOTHUKOB XPaHATCH B OyMa)KHOM
BHIE B IIalKaX B CIICIHATLHOM ceiidpe, MOCTYNI K KOTOPOMY HMEET CeKpeTapb H JUPEKTOP
IITKOJIBL. ‘

3.7. TlepcoHaIBHBIE JJAHHBIC COTPYAHUKOB MOTYT TaK)XKe XPAHUTHCA B JJICKTPOHHOM BUJC
B JIOKAIBHOM KOMITBEOTEPHOW CETH, CHCTEME AUCY «ITaparpad». IIOCTOSHHBIH HOCTYII (B
mpezenax CBOSH KOMIIETEHIIAH) K DEKTPOHHEIM 0a3aM JaHHBIX, COTEpKallliM TEPCOHANBHBIC
J@HHbBIE PAOOTHUKOB, HMEIOT TONBKO aIMUHHMCTPArii mKonsl.  JIOCTYI IpYTEX pabOTHHKOB K
[IEPCOHANBHBIM IAHHBIM OCYIIECTBIIACTCS Ha OCHOBAHHY MCEMEHHOTO pa3pelIeHus paboTHUKA
¥ PACTIOPSDKEHHS IHPEKTOPa IIKOJIBL. |

3.8. IMapomu mid [HOCTyma K 3TEKTPOHHON 0a3e MaHHBIX [Ikonsl yCTaHABIUBAIOTCA
JAPEKTOPOM M COODIMIAIOTCS WHIABUAYQJIbHO  COTPYIHUKAM, HMEIOIUM  JIOCTyI K
IIepCOHAIBHBIM JIAHHBIM COTPYIHUKOB. VI3MeHeH e Tapojiell IPOMCXOAUT He PeiKe, H1eM 1 pa3 B
TpU Mecsa. |

3.9, KomupoBaTh ¥ [€71aTh BBIIMCKA U3 [MEPCOHATBLHEIX IaHHBIX pabOTHHKA paspelracTes
JCKIIIOUHTENBHO B CIyXeOHBIX LEIIX C MHCHMEHHOIO paspemeHns paboTHHKA ¥ IUPCKTOpa
IIKOJIBL, ‘

3.10. TlepcoHambHBIE NaHHBIE 00YHAIOMErOCs OTpaKAIOTCs B €T0 JITYHOM JICTIe, KOTOPO®
3aIIOJIHSETCS TIOCIe H3/[aHKs IPUKasa O €ro 3aduCICHI B Illkomy. JlnaHsIe Jena 00ydaroIiXCs
p andaBuTHOM MOpsAAKe GOPMHUPYIOTCA B MAlKax KJIacCOB, KOTOpEIE XPAHATCS B CICIUAILHO
o6opyaoBaHHOM IMKady, AOCTYI K KOTOPOMY AMeeT AJMUHHCTpAlus IDKOJBI M KIIACCHBIC
PYKOBOJHTEIH. |

3.11. Benenue THYHBIX JE1 ¥ OTBETCTBEHHOCTD 32 COXPAHHOCTB JIMYHBIX JIEJ BO3IOKCHO
Ha KJIACCHBIX PYKOBOJHUTEICH.

3.12. YacTuuHO cBefeHus 00 00ydaromumxcs MOTyT comepxarcs: 1). B KIIACCHOM JKypHAIC,
KyJa 3aHOCATCS KIaCCHBIM PYKOBOJHUTENEM; 2). JKypHaue OTJIETeHHs JOIOTHUTEIBHOTO
oGpa3oBaHis, Ky/a 3aHOCATCS IefaroroM JOIIOTHUTENHEHOTO o6meBaHm. KnaccHbie XypHAJIBL
XpAHATCS B YYHTENbCKOM B CHCHHUAILHOM mkady, XypHAIBl OTJENCHHA JOMONHUTEILHOTO
06pazoBaHus B OpraHU3aTOPCKOM B IIELHATBHOM mkady. ‘

3.13. IlepcoHalbHBIC NaHHBIC 06yHarOIMKCs MOTYT TAKKe XPAHWTBCH B JIIEKTPOHHOM
BHIE B JIOKATBHONW KOMITBIOTGPHOM CETH, CHCTEMC AWNCY «Ilaparpad». I[IpaBo MONHOTO
JIOCTYIIA K BIEKTPOHHBIM 0a3aM NaHHBIX, coJepKalIiM HepCOHaJIBHBIe‘ naHHbIe 00ydJaromuxcs,
iMeeT amMuHucTpanys. OCTalbHbIC NENarornieckie paGOTHUKA HMEIOT JOCTYIl TOJIBKO K TOH
wHGOpMaNUY, KOTOpas HM HeoGXomAMa B TpeleNax HCIONHEHHS HX JIOJKHOCTHBIX
00s13aHHOCTEH. |

3.14. Tlapomua mocTyma K 0a3e JaHHBIX yCTaHABIMBAIOTCS JUPEKTOPOM H co00IaroTCs
AHIMBALYATEHO PAGOTHUKAM, HMEIOMIIM TOCTYIL K [IepCOHATBHEIM JTaHHBIM COTPYHHKOB.

3.15. KommpoBarh H Jenarh BBIIUCKA H3 HepCOHATBHBIX | JAHHBIX 00yJaromuXxcs
pasperaeTcsi NCKIIOTHTENbHO B CITy’KeOHBIX MENsIX C IMHCEMCHHOTO  paspereHus pomuTeNei
(3aKOHHBIX pesicTaBUTENEH) U IMPEKTOPA IIKOJIBL. |

3.16. IlepcOHANBHBIE NAHHBIE COTPYAHWKOB 1 00yuaromuxcs, a TaKKe UX poauTeNe
/3aKOHHBIX TIPEICTABUTENEH MOTYT TaKikKe XpaHUTHCA B OyXrajntepun B T'C EUACBY.



3.17 Cornmacus 06 06paGoTKe MEPCOHANBHBIX JAHHBIX 3AIONHANOTCA MPU TPUCME B
|
MKOJTy (3aKOHHBIMU IIpe/ICTAaBUTEILIME) Ha 00y4CHHUE 1 paboTy (pabOTHUKAMH IIKOJIEI).

4, Ilepexaya nepcoHAJbHBIX JAHHBIX
.

4.1. Ipu mepenade NepCOHATPHEIX JTAHHBIX paboTtaukoB ¥ o0ydaroruxcs IHIKomb! ApyruM
FOPUAMIECKUAM H PU3HUECKUM JIHLAM [ITxona gomKHa COOIFOaTh cnezryfonjme TpeOOBaHHUI:

4.1.1. TlepconanbHble TaHHBIE DPabOTHHKA, o6Gydarommerocsi He MOTYT OBITh COOOITIEHB!
TpeThel cTopoHe Ge3 MICBMEHHOTO COTIachs paboTHHKA, POTUTENEH (3aKOHHBIX TIpe/ICTABUTENEH)
HeCOBEPIIEHHONETHEO (MaIOJIETHETO) 06ydaromerocs, 3a HCKIIOYCHHEM CllydacB, KOria 310
HeOOXOIUMO I HPEXyIpEexKICHHs yrpo3bl JKU3HH U 3NI0POBBIO paboTHHKa, 00ydaromerocs, a
TaK/Ke B CITydasX, yCTAHOBIIEHHBIX (eepallbHBIM 3aKOHOM. ‘

4.1.2. Jluma, moaydvaroliye MEePCOHANBHBIC AAHHBIC paGoTHHKa, 00ydaroImerocs NOJDKHEL
IpeyIpPEeRIATECA O TOM, YTO STH JAHHBIC MOTYT GBITh WCIIONH30BAHBl JHIIb B ITEJSX, ML
KOTOpEIX OHH cooOmenbl. IIIkoma Jo/mKHa Tpe6GOBaTh OT OTHX JIMIl OATBEPXKICHHS TOTO, HTO
>To mpaBmio cobmoneHo. Jluma, MOTydaromue  NEpCOHANBHEIC JaHHBle pabOTHHKA,
oGyuatormerocst 00A3aHbl COOMIONATE PEIKIM KOH(HUICHIMATBHOCTH. [IaHHOE MONOXKCHAC HE
pacmpocTpaHseTcs Ha OOMEH  IEpCOHANbHBIMH JaHHBIMH ~paOOTHHKOB B  IOPAJKE,
YCTaHOBJICHHOM (eNepalbHBIMK 3aKOHAMH.

4.2. Tlepenada TepCOHANBHBIX JAHHBIX paboTHHKA, 00YJarOIeErocs ero Mpe/CTaBUuTE/AM
MOET OBITh OCYIIECTBJEHA B YCTAHOBICHHOM JEHCTBYIOMIMM 3aKOHOJATEIBCTBOM IIOPSIKE
TONBKO B TOM 00BeMe, KOTOpPBIA HeOOXOIUM Vi BBIIOTHCHHA yKa3aHH1;nwn IpeICTaBUTEIIMA
X QyHKIUHA.

5. HpaBa paGOTHI/lKOB, 06yqamnmxcx Ha o0ecnedyeHHe 3aUThI epCOHAIBHBIX JaHHBIX

51. B memsx obecredeHus 3alMThl IEPCOHANBHBIX NaHHBIX, XpaHAUXCS B IIIxome,
pabOTHUKH, POIUTENH (3aKOHHBIC [IPEICTABATENH) MAJOJIETHEr0 HECOBEPIICHHOJIETHETO
006y9aroIIerocs, IMEIOT IPaBo: |

5.1.1. Tlonydarh MONHYO HHPOPMALHIO O CBOUX MEPCOHANBHBIX JI@HHBIX U HX 00paboTke.

5.1.2. CeobomuHoro OecruiaTHOTO AOCTyNa K CBOHM IepCOHATLHBIM JAHHBIM, BKIFOYAL
IpaBo Ha IOJYYCHHUE KOHHA oGO 3aIHCH, COAEpIKaIIell IepCOHATBHBIC IAHHDIE paboTHHUKa, 38
ACKJTFOUCHHEM CIIy4aeB, TPELYCMOTPEHHBIX (eAepabHbIMU 3aKOHAMHU. [lonyveHue yKasaHHOH
MHQOPMAIHH O CBOUX TIEPCOHANBHBIX IAHHBIX BOSMOMHO IIpH TEIHOM O0pAIeHn: PabOTHUKA,
pomuTeneil  (3aKOHHBIX npefcTaBuTenedf) — K - OTBETCTBEHHOMY ‘33 Oprad3aldio |
OCYIIECTBICHUE XPAHEHHUS 1EPCOHATBHBIX JAHHBIX PAOOTHHKOB. ‘

5.1.3. Tpebosath 006 HCKIIOYCHMM WM HCIPABICHIH HEBEPHBIX, MM HEIOJIHBIX
IEPCOHANBHBIX JNAHHBIX, @ TAKKe NaHHbIX, 0GpaboTaHHBIX C HApYLICHHEM TpeboBaHuH
JefCTBYIOIEr0  3aKOHOJATE/ILCTRA. VxasagHoe TpeGoBaHHE JOMKHO OBITH oopMIIEHO
MHCbMEHHBIM 3asBlIeHHeM paOoTHHUKA Ha HMA THPCKTOPa [TIxomBI. ‘

[Ipu ortkasze aupekrTopa IIKOJNBI MCKIFOMHTL HIH HCIPABUTH TNEPCOHANBHBIE JAHHBIC
paGoTHHKa ~ PabOTHHK,  POIHUTCID, 3aKOHHBIA  TIPEICTABUTEND  HECOBEPIICHHOJIETHETO
o6ydaromerocss HMEET IMpaBo 3asBUTH B mucbMeHHOM Bume mupekTopy IIIKOmEI CBOEM
HEeCOTVIACHH, ¢ COOTBETCTBYIOIMM OGOCHOBAHMEM TAkOro HECOTJIACHA. [TepcoHAIbHEBIE TaHHBIC
OIIEHOYHOTO XapakTepa paboTHUK, POAUTEIID, 3aKOHHBIN IIPEICTABUTEND HECOBEPIICHHOICTHETO
0GYHJAIOMEroCs UMEET [PaBO JOTONHUTE 3AABICHHACM, BBIPAKAIOIIAM €70 COOCTBEHHYIO TOUKY
3peHHs.

5.1.4. TpeGoBaTb 00 H3BEIICHUA IlIkool BCEX JIHI, KOTOPHIM paHee OBLIM COOOIEHEI
HEBEpHBIE MM HENONHBIE MEPCOHATBHBIC JIaHHbIE paOOTHHKA, obyugarormrerocs 060 BCEX
IPOM3BEICHHBIX B HAX HCKIIIOICHHUAX, HCIIPABJICHUSX WA IOMONHCHUIX.

51.5. O6xaoBaTh B CyZe JOOBIC HEIPAaBOMEPHBIC meiicTBrs MM Ge3[CHCTBHA ITIxobI
ipy 06paboTKe ¥ 3alUTE ero NePCOHABHBIX JIAHHBIX. ‘



6. O6s13aHHOCTH Cy0beKTa IepCOHAIBHLIX TaHHBIX 110 ofecredeHHI0 10CTOBEPHOCTH €ro
HepCOHAILHBIX JAHHBIX

6.1. B mensix o6ecIeueH s JOCTOBEPHOCTH IIEPCOHATBHBIX JIaHHbIX pabOTHUKH 00s3aHBI!

6.1.1. TIpu mpueme Ha pabory B IlIKOTy TIPENCTABIATH JIIOMHOMOYCHHEIM PabOTHHKAM
[lIkombl JOCTOBEDHEIE CBeleHMA O cebe B TOpsanke H 06BEME, IIPEITyCMOTPEHHOM
3aKOHOIATENIFCTBOM Poccuiickon denepanuu.

6.1.2. B ciryuae u3MEHEHH MEPCOHANBHBIX JaHHDIX paGoTHuKa: hamMunus, UM, OTIECTBO,
aJ[peC MecTa JKHTEJIbCTBA, IacIOPTHBIC MAHHBIC, cBemenus 00 00pa3oBaHUM, COCTOSHHU
310pOBbS  (BCICACTBHE BBIIBICHHS B  COOTBETCTBAM € MEIULAHCKUM  3aKITFOUCHHEM
IPOTUBOMOKA3AHMH [T BBIIOTHCHHUA pa60THm<oM ero MOKHOCTHBIX, TPYIOBBIX 0043aHHOCTEH
| T.IL.) coo0ImaTh 00 3TOM B TEUCHHE 5 paGouux QHEH ¢ IaThl KX H3MEHEHHH.

6.2. B mensx ofeceueH s JOCTOBEPHOCTH EPCOHANBHBIX NAHHBIX 00yJaroImuXCs:

6.2.1. PomuTemw, 3aKOHHBIC MPEICTABUTCIN HECOBCPIICHHOJICTHIX 00yJaroImuxcs Py
npueme B IlIKony MpeOCTABILIIOT YIIOTHOMOYEHHEIM PabOTHHKAM [[Ikonbl JOCTOBEPHBIC
cBeeHust 0 cebe ¥ CBOMX HECOBEPIICHHONCTHHUX ACTAX. |

6.2.2. B ciydae W3MEHEHHS CBEICHHMH, COCTABIIAIONIAX [epCOHANbHBIE [aHHBIC
0GyqaOMEerocs, POTUTENH (3aKOHHBIC TIpeICTABUTEIH) HeCOBEPIIEHHONETHETO 00Y4arOIIerocs B
BospacTe 10 14 mer o0s3aHbl B TCUCHME MECINA co0OIMTh 00 3TOM YIOJIHOMOYEHHOMY
pabotHUKY [1IKOTBL.

7. OTBeTCTBEHHOCTH 32 HAPYIICHHUC HACTOAIIEro MOJIOKECHH I

7.1. 3a wHapylleHHe IOpAaKa o6paGotku  (cOopa, XpaHEHHS, HCIONB30BAHI,
pacmupoCcTpaHeHus H 3aIUTHI) [EPCOHANBHBIX  JAHHBIX JOIKHOCTHOE ~ JIMIIO  HECET
aIMHHACTPATHBHYIO OTBETCTBEHHOCT B COOTBETCTBHI € JEHCTBYIOIIIM 3aKOHOIATEIECTBOM.

72. 3a HapylleHHe MPABHI XpaHEHHs M HCIONb3OBAHIA IIEPCOHANBHBIX JI@HHBIX,
HOBJEKIIee 32 COOOM MaTepUAIBHBIH yIIepo paboToaTeNo, pa6OTHI/IK‘ HECET MaTepHAJIbHYIO
OTBETCTBEHHOCTH B COOTBETCTBHHY C JICHCTBYIOIIAM TPYAOBBIM 3aKOHOIATENBCTBOM.

7.3. MarepuanbHei ymepo, HAHECEHHBIH CYOBEKTY IEPCOHANBHBIX NAHHBIX 32 CHCT
HeHaIe/KAlero XpaHeH sl ¥ MCTIONB30BAHMUs [IEPCOHATIBHBIX JAHHBIX, TOUIEKAT BO3MEIICHUIO
B IIOPSJIKE, YCTAHOBIEHHOM NEHCTBYIOMMM 3aKOHOIATEIILCTBOM.

7.4. Tllkona BIpaBe OCYIIECTBILITH Ge3 yBEIOMIIEHMS YIOIHOMOYEHHOIO oOpraHa IO
3amuUTe IpaB CyOBEKTOB NEPCOHANBHBIX JAAHHBIX JIAIID 06paboTKy CIEAYIOMUX IEPCOHATPHBIX
JaHHBIX: 1

_ OTHOCSIIEXCS K CYOBEKTaM TIEPCOHANIBHBIX JAHHBIX, KOTOPBIX CBSI3BIBAIOT € ONEPaTOPOM
TPYIOBBIC OTHOIICHHUS (paGoTHHKaM);

— [OTyYEHHBIX ONEPATOpPOM B CBA3H C 3aKIIFOYEHMEM TOTOBOPa, CTOPOHOW KOTOPOTO
gBisieTcs CyOBEKT IEPCOHAIBHBIX TaHHBIX (o6yuaromuiica u Ap.), €CH NEPCOHABHBIC JIaHHBIE
He PacIpOCTPAHAOTCS, a TAaKXKe HE PeNOCTABIIAIOTCS TPEThUM JIHIAM 6e3 cormacus cyOBekTa
[IEPCOHANBHBIX JAHHBIX H HCIONB3yHOTCA oIepaTopoM MCKJTIOYATENBHO I HCIIOTHEHMA
YKa3aHHOTO JIOTOBOPA 1 3aKIOYCHUS IOTOBOPOB ¢ CyOBeKTOM TEPCOHATBHBIX JAHHBIX;

_ gRISIEOIIAXCS 0OIEeNOCTYTHBIME MEPCOHAbHBIMH TaHHBIMH,

—_ BKJTIOYAIOIMEX B ce0s TOMbKO (GamMuiIdH, UMEHA U OTIECTBA cy0BEKTOB IE€PCOHANBHBIX
JIAaHHBIX; ‘

— HeOOXOMMMBIX B IEJAX OJHOKPATHOTO IPOIYCKa cyOBeKTa IEpPCOHAIBHBIX NaHHBIX Ha
TepPUTOPHUIO 00Pa3oBATENLHOTO YIPEHACHHA WM B WHBIX aHAJIOTHYHBIX LEJLAX;

_BKJFOUEHHBIX B WHGMOPMAIMOHHBIE CHCTEMBI IEPCOHAIBHBIX MAHHBIX, WMEIOIIHAE B
COOTBETCTBHH C (bellepaylbHBIMU 3aKOHAaMHU  CTaryc (bemepanbHBIX ABTOMATH3UPOBAHHBIX
WHGOPMALMOHHEIX CHCTEM, a TakKe B roCyIapCTBEHHbIE HHQOPMAIMOHHBIC  CHCTEMEI
[IepCOHAIBHBIX [AHHPBIX, CO3MAHHBIC B [MedsX 3alUTHl OC30TacHOCTH rocyAapeTsa H
0OIIECTBEHHOT O TIOPSI/IKa,

— o6pabarpiBaeMbIX 0€3 HCIOTB30BAHI CpEJICTB aBTOMATH3alluM B COOTBCTCTBHH c
(beiepabHBIME  3aKOHAMH WM WHBIMH HOPMATHBHBIME [IPABOBbIMH aKTaMH Poccuticko#t



denepanny, yCTaHABINBAIOIIUMU Tpe6GoBaHus K 00ECICUCHHIO 6e30IacHOCTH MEePCOHANBHBIX
JAHHBIX IpX HX 006paboTKe U K COOMIONCHHIO IIPaB CyOBEKTOB EPCOHABHEIX TAHHBIX.

Bo BcexX OCTAIBHBIX CIyYasx OIeparop (AUPEKTOP I1Ixose! U (WIIH) YyIOTHOMOUYCHHBIE UM
nuiia) o0s3aH HAPaBUTh B YIOMHOMOYECHHBIA OpraH 10 3all|Te IIPas CyOBEKTOB MEPCOHANBHBIX

OAaHHBIX COOTBETCTBYIOIICC YBEAOMJICHHE.



